
Criteria For Delivering a Graduation Address 

Simply follow the guidelines listed below: 

1. Submit a written/typed copy of your speech to Ms. Redman's email no later
than Friday, April 29th by 3:00pm:  amy.redman@lok12.org

2. The speech should incorporate a theme with a message.  Incorporating the class motto

is appropriate: "Once a dragon, always a dragon."

3. The length of the speech should not exceed three (3) minutes.

4. A committee composed of class advisor(s), teachers and administrator(s) will screen

the finalists.

5. Finalists will be notified no later than Monday, May 2nd for auditions in the KIVA on  
Wednesday after school on May 4th.

I. Theme 

 All good speeches have a theme.  Professional orators offer the following advice: 

a) Your speech should revolve around your theme.

b) Limit the ideas you utilize to the theme, otherwise run the risk of losing your audience.
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II. Be Sensitive To Your Audience

 Think about the make-up of your audience; family (parents, grandparents), friends, faculty and board 

  members.  Remember the following: 

a) Emotions will run the gamut.  Some members of the audience will be excited about facing new

challenges, others will experience sadness about leaving their friends.

b) Your speech should be to them, for them and about them.  Inspire them!  Don’t subject your audience

to a boring discourse.

III. Techniques

a) Quotes and Anecdotes

With this caveat, a speech becomes livelier.  However, don’t go overboard.  This is your speech, not 

 a compilation of quotes from the great orators. 

b) The Concept of Threes

 Some speakers use this technique to build upon ideas.  For example, in the legal profession, lawyers ask 

 for a fair, just and equal verdict.   

c) Humor

 This technique has its place in a well-crafted speech.  Again, it should be done with care and only used 

 sparingly.  

Consider the following: 

1) Never tell a joke for the sake of telling a joke.

  It should impact the point you are trying to make. 

2) Take every precaution to not offend any person.  Even an innocent remark can

have long term repercussions.

3) Remember you’re writing a speech, not auditioning for Saturday Night Live.

IV. Delivery

a) Do not read your speech to the audience.  In fact, most professional orators recommend

not taking a written copy of your speech to the podium.  It is their belief that this will lead to a more 

natural delivery.  However, they do recommend bringing an outline or notes.  Quotes should be written 

completely.  

b) Avoid speaking in a monotone.  Your voice should be conversational.

c) Use inflection in your voice.  Raise and lower your voice to fit the key points.

d) Enunciate.  Do not speak too fast, or too slow.  The audience must understand what you are trying to

say in order to follow along.

e) Silence Is Golden.  Try employing a moment of silence before or after a major point is made.




