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Student Name: __________________________________________

 ID Number:  __________________ Class of __________

Dear Lake Orion Students,

If you asked all your friends to define success, you would
probably get a variety of answers.  Success means many
different things to different people.

Simply stated, success is the achievement of your own
personal goals and objectives and only you can define what
it means to you. Your own interests, goals, and objectives
are the foundation of your success.

This book, the Game Plan, will assist you in creating a
customized career plan relative to your own interests,
goals, and objectives. It will guide you in determining the
right career path for you and then help you to plan your
way.  So, read on and learn more about “The Game Plan”
for SUCCESS.

The
  Game

 Plan

   The mission
of Lake Orion High School,

in cooperation with family and community,
is to provide an educational environment which

enables students to achieve their potential and contribute
to society.  Our philosophy is to fulfill the promises of

democracy and bridge diversity. We believe that
students must develop personally, ethically,

and academically to become responsible
and skilled contributors

to society.

“The secret to
     achieving
      success
     is defining
      success.”

UNKNOWN

 W
hat is

SUCCESS?

“If  you don’t
design your own

life plan,
chances are you’ll

fall into
someone else’s

plan.”

Jim Rohn



TAKE
  CONTROL

OF YOUR

  FUTURE !
Knowledge  +  21st Century Skills  =  Opportunity

Citizenship
     Skills

CAREER  FOCUSED

       EDUCATION

AT

  LAKE ORION HIGH SCHOOL

WILL HELP  YOU

DEVELOP  THE SKILLS

THAT WILL

EMPOWER YOU TO

SUCCEED

IN  YOUR FUTURE!

Use this Manual to:
     Create your plan!

                                 Discover your passion!
                                                Develop your future Goals!

Academically
       Skilled

Career Employability
          Knowledge        Skills



CAREER FOCUSED EDUCATION is
      “The Game Plan”

The Big Picture...

The Michigan Department of Education recognizes the importance and value of career
preparation in today's changing world and has charted a state-wide career
development program to help today's students meet the 21st Century challenges.

The Michigan Career Preparation System is designed to help you prepare for a suc-
cessful future by providing you with an opportunity to:

1. Determine your interests, skills, and abilities.

2. Plan the direction you will take within your career pathway.

3. Graduate from high school with the best skills available to pursue
your chosen career path.  These skills include accomplishments,
academics, employability skills, citizenshipskills and, when applicable,

    technical and vocational skills.  These become your necessary skills for
    success!

As a student of
Lake Orion High School:
You will have an opportunity to achieve the objectives out-
lined above. You will determine your goals each year and
these goals will guide you through the career development
process, encouraging you to participate in programs and
activities that will align your educational experiences with your
own goals and objectives.
Our aim is to help you successfully reach your goals.Through
the practices of Career Focused Education you will receive
the groundwork to ensure you have an opportunity to suc-
ceed. So, turn the page and learn about the necessary skills
and available resources for success.



Michigan Career Pathways - National Career Clusters

MICHIGAN
Career Pathways

US Department of Education
Career Clusters

   Arts, A/V Technology
   & Communications

Health Sciences

Architecture & Construction

Manufacturing

Science, Technology, Engineering
& Mathematics

Transportation, Distribution & Logistics

Health Science

Human Services Education & Training

Human Services

Law, Public Safety & Security

Government & Public Services

Natural Resources &
Agriscience

Agriculture, Food & Natural Resources

Engineering, Manufacturing
& Industrial Technology

Arts & Communications

Business / Management / Marketing
& Technology

Business, Management & Administration

Finance

Hospitality & Tourism

Information Technology

Marketing, Sales & Service



Choose a Career Pathway
and Start Preparing for
Your Career Now!
There are over 52,000 job titles existing in today's workforce. That's
a lot of jobs from which to choose. So “Where do you begin?”

You could choose a career pathway instead of a career; then you can begin preparing for a
career relative to your interests, skills, and abilities before you’re ready to choose a career.

What’s a Career Pathway?

Career Pathways is a state-wide program implemented by the Michigan Department of Education.
Its purpose is to:

1.Simplify the career decision process;
2.Prepare you to make informative career decisions;
3.Provide an avenue for flexibility in your career choices. For instance, if in your future
you decide that you want to change careers, the education and work experience that you

have developed are transferable to other careers within that pathway. The training and
education requirements may vary; however, the careers are consistent in their basic
requirements for skills and abilities.

Arts &
Communications

Occupations in this career pathway
are related to the creative, visual,
communication, and performing
arts.
This pathway includes careers such
as graphic, interior and fashion de-
sign, writing, film, fine arts, drama,
journalism, language, media, adver-
tising, public relations and  music.

Business, Management
Marketing & Technology

Occupations in this career pathway are
related to the business environment:
administration, management, market-
ing and sales.
This pathway includes careers in ar-
eas like entrepreneurship, computer
information systems, sales, marketing,
finance, accounting, personnel, eco-
nomics and management.

Engineering, Manufacturing
& Industrial Technology

Occupations in this career pathway
are related to the technology to
design, develop, install and maintain
electrical, mechanical and structural
systems.  This career pathway
includes  engineering, manufacturing,
construction and  related
technologies.



How Do Career Pathways Work?

Health Sciences

Occupations in this career pathway are
related to the diagnosis and treatment
of  diseases, disorders and injuries, and
therapy.
This  includes medical practice; re-
search; laboratory;  physical, occupa-
tional and speech therapies;  and vet-
erinary science

Human Services

Occupations in this career pathway
are related to the hospitality,  personal
and customer services; social legal
and protective services.
This pathway includes  education,
government, law & law enforcement,
leisure and recreation, military,
religion,  social & personal services.

Natural Resources
& Agriscience

Occupations in this career pathway are
related to the natural sciences, agricul-
ture and the environment.
This pathway includes agricultural
sciences, earth sciences, fisheries
environmental sciences, wildlife,
forestry, and horticulture.

There are six career pathways which have been adopted by the Michigan
Department of Career Development. Each pathway represents a group of
careers that have similar interests, skills, and abilities.   Your individual
interests, skills, and abilities will place you in one or more of these
pathways.   Once you identify your pathway(s), the door of opportunity
will seem to open.  The clarity and vision that you receive through investiga-
tion of the Career Pathways will help you to recognize the many opportuni-
ties available to you – and will guide you in making effective choices in
reaching your future success.

CHOOSING
your career is an opportunity.

Choosing the right career is making
the best of that opportunity...

Let your Career Pathway guide you.



EARN WHILE YOU LEARN  through
Work Based Learning Opportunities

The Work Based Learning program is an opportunity for you to experience a career interest area and
gain valuable work experience during your high school years.   There is a work experience opportunity
available for nearly every career and every student. So, don’t pass up this opportunity!   Decide which
ones will best fit your plan.

Job Shadowing:

Recommended for Freshmen and Sophomores.
Job shadowing is a one-day work-based learning
experience that will provide you with a hands-on
understanding of any career you choose.  This one
day event is coordinated by your parents and an
employer.

Additional information and application materials are
located in the Career Center.

Co-op (Capstone Experience):

Cooperative Education is a paid work experience opportu-
nity. It provides you with an opportunity to work in a
career interest area, gaining valuable work experience and
career development opportunities.

Co-op:
• Is completed during the school year;
• Earns elective credit;
• Can continue throughout the school year;
• Must be a paid work experience;
• Requires a minimum of 10 hours per week.
• Open to Juniors and Seniors only.
• You must be enrolled in a related class.
• A training agreement and plan is required.

Application materials are located in the Career Center.

Internship:

The internship program is a work experience oppor-
tunity that allows you to earn elective credit, working
in a job that relates to your career interest. It allows
you to gain work experience while learning the
academic and occupational skills required for the job.

Internship:
• Earns elective credit.

        • Is completed during the school year;
• May be paid or unpaid.
• Requires a minimum of 7 hours per week.
• Must be in your selected career pathway.

        •If unpaid, can only be for 1 term at same
         location

Application materials are located in the  Career
Center.

Apprenticeship:

Michigan’s School-To-Registered Apprenticeship
program (STRA) is a paid and supervised career
training program that provides education and work experi-
ence opportunities to students. More than 800 careers
qualify for this training.

Including the combined work and schooling involved, the
duration of an apprenticeship program is approximately
three to four years, after which an apprentice achieves
journey status and certification.

The Apprenticeship Program is offered through
Oakland Schools, located on Pontiac Lake Road in
Waterford.  248.209.2000.



Cross Curricular Programs
   to Consider....

Business, Management,
Marketing,  and Techology

PATHWAY     OAKLAND TECHNICAL CENTER CLUSTERS

Arts & Communciations

  Engineering/Manufacturing &
                  Industrial Technology

Health Sciences

Human Services

Agriscience & Natural Resources

Visual Imaging Technology Cluster

Business Management & Ownership, Database
        Administration, Network Admin PC Support,
      Software Development, Web Design

Business Management Marketing Technology Cluster

Engineering  & Emerging Technologies

         HVAC, Carpentry, Concrete, Electrical, Masonry,
                Plumbing, Residential Home Repair, Ventilation, Paint

           Specialist, Professional Services

Construction Technology Cluster

Transportation Technology Cluster

Health/Medical Technology Cluster

Culinary Arts & Hospitality Cluster

Cosmetology

 Biotechnology and Environmental Science

Catersing Services, Cooking Processes, Food &
Beverage Prep., Lodging, Menu Design, Restaurant
Operations, Staffing, Travel/Tourism

Robotics, CNC, Design & Engineering, CAD, Fluid Power,
Manufacturing Processes, Quality Assurance, Welding/
Fabrication, Electricity/Electronics

Dental Asst., Dietary Asst., EKG Technician, Medical
Asst., Nursing Asst., Pharmacy Technician, Phleboto-
mist, Physical Therapy Aide, Registered Nurse, Sports
Medicine Trainer, Veterinary Aide

Auto Collision Repair & Refinishing, Gas & Diesel Engine
Theory, Basic Mechanical Principles, Use of Computerized
Diagnostic Tools

Graphic Communication, Design communication,
Multimedia Animation, Audio Visual, Graphic & Design
Communications

Hair Care, Esthetics, Nail Technology, Hair Cutting/
Coloring, Entrpreneurship

         Animal Systems, Environmental Systems,
          Natural Resources Systems, Plant Systems



Generation of Promise
Gay Staraight Alliance
Guided Activities Program (GAP)
Key Club
Leadership
National Honor Society (application only)

Power Lifting Club
Robotics
School Store
Science Olympiad
Ski Club
Special Olympics
Thespian Society/Drama Club
Yearbook
Youth in Government

Extra-Curricular Clubs

Art Club
Band
     Chamber Ensemble
    Jazz Band
     Pep Band
    Pit Band
Bible Study Group
Business Professionals of America
Choir/Show Choirs
Cultural Outreach
D.E.C.A.
Dragon Broadcasting Club
Earth Club
Forensics
Freshman Mentor Program (FMP)

Baseball
Basketball
Bowling
Cross Country
Diving
Football
Golf
Ice hockey

          Lacrosse
Skiing
Soccer
Swimming
Tennis
Track
Wrestling

 Athletics*

Basketball
Bowling
Competitive  Cheer
Cross Country
Diving
Golf

          Lacrosse
Skiing
Soccer
Softball
Swimming
Tennis
Track
Volleyball

GIRLS     BOYS

*Offerings can vary year to year



The Career Resource Center
Your resource for career development questions and information!

careers@lakeorion.k12.mi.us

CAREER EXPLORATION
• Job Shadowing
• Career Exploration Workshops
• Career-Related Speakers
• Career Reference Materials
• Internet Access
• Career Research Software
• Student Job Postings (also on website at www.lakeorion.k12.mi.us.)
• Work Permits and Processing

               • Career Cruising & KeyTrain

ACT/SAT TESTING
• Testing Review Materials and books.
• Information/Registration Packets.
• Test Preparation Workshop Information.

COLLEGE and TECHNICAL EDUCATION INFORMATION
• College Information and Catalogs
• College applications (Applying on-line is highly recommended)
• College Representative Visits
• College On-Site Admissions
• Internet Access (Career Cruising, Collegeview, MOIS and Bridges)
• Scholarships (List updated weekly & posted on Wed Site)
• Financial Aid Information including the FAFSA in the fall.

MILITARY INFORMATION
• Military Recruiter Visits
• ASVAB Testing
• Selective Service Registration

STUDENT PORTFOLIOS
• Information regarding your Portfolio
•  The Game Plan - Senior 5 Year Plan

              •  21st Century Skill Areas
              •  Senior Exit Presentations

• Educational Development Plans (EDP’s)

SERVICE LEARNING
• Information Packets
• Service Learning Verification & Reflection sheets
• Student Service Learning Records
• Activity Calendar
• Postings of Current Volunteer Events
• Lists of Volunteer Positions & Sites



Learn More About Your Skills &
Abilities through Service Learning

The Requirements:
 • Complete up to 40 hours of service at an approved location or activity.
    (10 hours for each year enrolled at LOHS)
 • Complete Verification & Refelction sheets for each activity.
 • Submit all hours within 60 days of completion to be accepted.

         • Must have volunteered at 3 to 5 different organizations/events.

Service Learning is a Graduation Requirement for
all Lake Orion High School Students.

• In order to participate in graduation, ceremonies, all hours must
   be submitted by the last school day in January of your senior year.

• In order to receive a school diploma and graduate from high school, all
             service hours be submitted by August 1st following your senior year.

You can earn 1/2 Elective Credit by:
• Completing 90 service hours within one calendar year.
• Submit all hours on verification & reflection sheets.
• Upon completion on the 90 hours, submit a one page speech.
  You may be requested to give an oral presentation as well.
• You may earn a maximum of one elective credit.

Additional details are available in your student planner, curriculum handbook
and the Career Resource Center.

Service Learning is an opportunity for you to learn more about your
skills and abilities through service to your community.  As a valued
member of society, your participation in service is important and neces-
sary as it contributes to the success of self, as well as community.



Do not volunteer  for a business to earn  Service Learning hours.

Do not ‘volunteer’ for family members for hours. You should help family members at all times!

Students may assist senior citizens, disabled individuals, or special needs persons, other than relatives.

Student’s volunteer hours MUST benefit the community, NOT a business!

Students may volunteer at their church groups or non profit clubs and organizations.

Do  make sure all sites are Non profit Organisations or Not for Profit events.

Non Profit does not mean ‘not getting paid’. Non profit relates to the organization or event, ie: Cancer
Walk, United Way, etc.  Working at a business and not getting paid is not acceptable Service Learning

Babysitting for no pay does not count as Service Learning! The organization must be a non-profit one.

Do not submit hours you may have done for another organization’s requirement (Court Mandated Hours,
NHS, Boy Scouts Eagle Badge, Church Communion).  They will not be accepted.

Don’t stop volunteering just because you have met the requirement.  Submit all hours performed.   They
will be part of your permanent record.

Students who volunteer during the summer following their 8th grade, may count those hours.

You are not limited to the number of hours per site; you must however volunteer for 3-5 different sites.

Incomplete Service Learning Verification sheets will not be accepted.

SERVICE LEARNING DO’S AND DON’TS

“What lies behind us and what
lies before us are tiny matters

compared to what lies within us.”

You can succeed best by
helping others to succeed!”

In lieu of completing 40 service hours, a student may elect to complete a full research paper. All MLA
guidelines and deadlines must be met.  If a due date is missed, the student will be required to stop the
research and begin with a new pre-approved topic. Complete details available.



      Human Services

Technical Pathway Professional Pathway
(Four or more degree years of college)

(courses directly linked to pathway)

Abnormal Psychology
Assets
Busines Law
Business Processes & Operations
Challenges
Child Development
Computer Applications
Conflict Management
Contemporary Social Problems
Contract Law
Creative Writing
Current Global Issues
Face to Face
Family Relations
Foods and Nutrition
Intro to Psychology, Part 1
Intro to Psychology, Part 2
Intro to Sociology

Essential Career Core Electives Essential Career Core Electives
(courses directly linked to pathway)

 

Abnormal Psychology
AP American Government
AP Microeconomics
AP Psychology
AP Statistics
AP United States History
Assets
Busines Law
Business Processes & Operations
Challenges
Child Development
Computer Applications
Conflict Management
Contemporary Social Problems
Contract Law
Creative Writing
Current Global Issues

(Two year degree in skilled trades and/or certification)

Debate
Face to Face
Family Relations
Foods and Nutrition
Forensics
Intro to Psychology, Part 1
Intro to Psychology, Part 2
Intro to Sociology
Introductory Statistics
Marketing Concepts
Money and Investments
Parenting
Software Trends
Teacher Cadet
Team Sports
Trans
Twentieth Century American
     Pop Culture

OAKLAND SCHOOLS TECHNICAL CAMPUS
Cosmotology
Culinary Arts/Hospitality
Health Sciences
Open to 11th & 12th grade

 
  Natural Resources & Agriscience

(courses directly linked to pathway)

Astronomy
Chemistry
Computer Applications
Current Global Issues
Engineering Tech
Environmental Science
Essentials of Chemistry
Geology
Introductory Statistics
Principles of Technology
Scientific Inquiry
Zoology

Essential Career Core Electives

OAKLAND SCHOOLS TECHNICAL CAMPUS
Biotechnology & Environmental Science
Open to 11th & 12th grade

Technical Pathway

Essential Career Core Electives

AP Biology
AP Chemistry
AP Statistics
Astronomy
Chemistry
Chemistry du jour
Computer Applications
Current Global Issues
Engineering Tech
Environmental Science
Geology
Honors Chemistry
Introcution to Sociology
Pre Calculus
Pre Calculus Honors
Principles of Technology
Scientific Inquiry
Zoology

(Four or more degree years of college)
Professional Pathway

(Two year degree in skilled trades and/or certification)

(courses directly linked to
pathway)

Introductory Statistics
Parenting
Software Trends
Teacher Cadet
Team Sports
Trans



      Arts & Communication
Technical Pathway Professional Pathway

OAKLAND SCHOOLS TECHNICAL CAMPUS
Visual Imaging Technology
Open to 11th & 12th grade

(Two year degree in skilled trades and/or certification)

Essential Career Core Electives
(courses directly linked to pathway)

Visual Arts
AP Portfolio
Ceramics
Design Concepts
Drawing
Computer Art
Internship or Co-op
Jewelry & Metal Art
Painting-Oils
Painting - /Portraits
Photography 1
Raku Pottery
Sculpture
Performing Arts
Campus Band
Campus Choir
Chamber Choir
Chorale
Concert Band
Concert Choir
Dance
Drama Theatre Arts
Drama Workshop
Exploring Popular Music
Fine Arts Block
Internship or Co-op
Jazz Band
Marching Band
Symphonic Band
Wind Ensemble

Communication Arts
AP English
Broadcast Communications
Business Processes & Operations
Classical  Literature
Contemporary Poetry
Creative Writing
Debate
Film
Forensics
Humanities
Increasing Vocabulary
Int. Journalistic Writing
Internship or Co-op
Journalism Yearbook
World Language
Mass Media
Newspaper
Reading Techniques
Television Production Workshop
Video Projects

Essential Career Core Electives
(courses directly linked to pathway)

Visual Arts
AP Portfolio
Ceramics
Computer  Art
Design Concepts
Drawing
Internship or Co-op
Jewelry & Metal Art
Painting/Watercolor
Painting-Oils/Portraits
Photography 1
Raku Pottery
Sculpture

Jazz Band
Marching Band
Symphonic Band
Wind Ensemble

Communication Arts
Broadcast Communications
Business Processes &
     Operations
Classical Literature
Contemporary Poetry
Creative Writing
Debate
Film
Forensics
Humanities
Increasing Vocabulary
Int. Journalistic Writing
Mass Media
Mythology
Newspaper
Reading Techniques
Television Production
     Workshop
Video Projects
Yearbook

(Four or more degree years of college)

Performing Arts
Campus Band
Campus Choir
Chamber Choir
Concert Band
Concert Choir
Dance
Drama Theatre Arts
Drama Workshop
Exploring Popular Music
Fine Arts Block
Internship or Co-op

      Business Management, Marketing & Technology

(courses directly linked to pathway)

Accounting
Business Processes & Operations
Business Operations: Publications
Business Operations: Web
C++
Computer Applications
Computer Art
Computer Programming
Current Global Issues
Database Fundamentals
Debate
Design Concepts

Essential Career Core Electives

OAKLAND SCHOOLS TECHNICAL CAMPUS
Business Management, Marketing, and Technology
Open to 11th & 12th grade

(Two year degree in skilled trades and/or certification)
Technical Pathway

Film
Forensics
Internship or Co-op
Intro to Psychology, Part 1
Intro to Psychology, Part 2
Intro to Sociology
Journalism Yearbook
Marketing Concepts
Mass Media
Newspaper
Photography 1
Software Trends

Essential Career Core Electives

Professional Pathway
(Four or more degree years of college)

(courses directly linked to pathway)

Accounting
AP American Government
AP Calculus
AP Computer Science
AP Microeconomics
AP Psychology
AP Statistics
AP United States History
Business & Personal Law
Business Processes & Operations
Business  Operations: Publications
Business Operations: Web
C++
Calculus
Computer Applications
Computer Art
Computer Programming
Current Global Issues
Database Fundamentals

Debate
Design Concepts
Entrepreneurship
Film
Forensics
Increasing Vocabulary
International Business
Intro to Psychology, Part 1
Intro to Psychology, Part 2
Intro to Sociology
Journalism Yearbook
Marketing Concepts
Marketing Management
Newspaper
Pre Calculus
Pre Calculus Honors
Photography 1
Software Trends



      Engineering, Manufacturing & Industrial
Technical Pathway Professional Pathway

(courses directly linked to pathway)

Architectural Design 1
Auto Tech 1-3
CAD 1&2
Chemistry
Computer Applications
Conceptual Physics
Engineering Tech
Essentials of Chemistry
Essentials of Physics
Global Issues
Honors Chemistry
Internship or Co-op
Introductory Statistics
Mechanical Design 1&2
Numbers, Games & Heroes
Pre Calculus
Principles of Technology
Team Technology

Essential Career Core Electives Essential Career Core Electives
(courses directly linked to
pathway)

AP Calculus
AP Chemistry
AP Microeconomics
AP Physics
AP Statistics
Architectural Design 1
Auto Technology 1-3
CAD 1&2
CAD Advanced
Calculus
Chemistry
Computer Applications
Conceptual Physics
Engineering Technology
Global Issues
Honors Chemistry
Honors Physics
Honors Trigonometry
Internship or Co-op

 

(Two year degree in skilled trades and/or certification) (Four or more degree years of college)

OAKLAND SCHOOLS TECHNICAL CAMPUS
Construction Technology
Engineering/EmergingTechnologies
Transportation Technology
Open to 11th & 12th grade

Technical Pathway Professional Pathway

(courses directly linked to pathway)

Abnormal Psychology
Aerobic Fitness
Chemistry
Child Development
Conceptual Physics
Cond/Strength Training
Contemporary Social Problems
Dance
Environmental Science
Essentials of Chemistry
Essentials of Physics
Face to Face
Foods and Nutrition
Introduction to Psychology, Part 1
Introduction to Psychology, Part 2
Introduction to Sociology

Essential Career Core Electives

(Two year degree in skilled trades and/or certification) (Four or more degree years of college)

 
  Health Sciences

OAKLAND SCHOOLS TECHNICAL CAMPUS
Health Sciences
Open to 11th & 12th grade

(courses directly linked to pathway)

Abnormal Psychology
Aerobic Fitness
AP Biology
AP Calculus
AP Chemistry
AP Physics
AP Psychology
AP Statistics
Calculus
Chemistry
Chemistry du Jour
Child Development
Computer Applications
Conceptual Physics
Cond/Strength Training
Contemporary Social Problems
Dance
Environmental Science

Essential Career Core Electives

Face to Face
Foods and Nutrition
Honors Chemistry
Honors Physics
Human Anat & Physiology
Increasing Vocabulary
Internship
Intro to Psychology, Part 1
Intro to Psychology, Part 2
Intro to Sociology
Introductory Statistics
Lifeguard Training
Lifetime Fitness
Pre Calculus
Pre Calculus Honors
Reading Techniques
Scientific Inquiry
Zoology

Introductory Statistics
Mechanical Design 1&2
Numbers, Games & Heroes
Pre Calculus
Pre Calculus Honors
Principles of Technology
Scientific Inquiry
Team Technology

Introductory Statistics
Lifeguard Training
Lifetime Fitness
Reading Techniques
Theory & Cond. Swim
Zoology



Be Sure You’re on Track
                 and Moving Closer to your Goals...

STUDENT PORTFOLIO

Your student portfolio is an organized, detailed summary of your skills, abilities, and accomplishments
throughout high school. The purpose of the portfolio is to help you keep an organized roadmap of your
progress as you move through the stages of your pathway development.

As you get older, your portfolio should begin to look more like you and should reflect your pathway,
interests, and abilities.  The end result will be a showcase of your high school years. The portfolio will
be used during your Exit Presentation.

PORTFOLIO  DEVELOPMENT  PROCESS
Your portfolio will be organized into different sections including introduction, character, outside
interests and employability skills.  You will use examples from the classroom, as well as activities in
and out of school as exhibits for your portfolio.  Details on how to prepare and assemble your portfo-
lio are covered in the following pages of this manual.  You will also receive information and instruc-
tions to finalizing your portfolio, prior to your exit interview, from your Personal Finance teachers
during your senior year.

Putting together your portfolio will help you develop organizational skills, enhance your writing
ability and your critical thinking skills. The exit presentation is done in an interview style format which
will help you develop the ability to successfully sell yourself during a professional interview.

Students who have completed this process have found this to be a very important part of a successful,
focused, and meaningful education.  This process will help prepare you for the next step in your career
development, whatever that may be.

21st Century Skills
                    One of the goals of Lake Orion High School is that all
our graduates leave LOHS with necessary skills for success in our 21st

Century global economy. These skills have been identified and aligned with  the
help of the ACT.  The 21st Century Skills represent skills, knowledge and expertise

students should master as they prepare for life and work in the 21st century.  Through your
educational experiences and our Career Focused Education Program, you will be able to
demonstrate your growth and skill development with classroom assignments and school
  experiences that help foster growth in these 21st century skill areas.  These skills are
     transferable across all occupations and are a solid foundation necessary for success. You,
      our LOHS student, will also be able to acquire a National Career Readiness Certificate
            which will indicate a readiness for further education and/or employability.
                              Many companies throughout the United States are seeking
                                                            such credentials.



Skill Area #1

Reading for Information
The ability to understand information in common workplace documents such as letters, memos, proce-
dures and instructions.

Words in context Word part clues Facts in paragraphs
Reading for detail Making Inferences Reading procedures
Cause and effects Technical Jargon Interpreting information
Acronyms Multiple meanings Applying instructions

Reading for Information is the skill of reading and understanding common documents. These include
letters, manuals, procedures and memos.  This skill examines the essential aspects of understanding
and applying information given in these practical situations.

Skill Area #2

Applied Mathematics
The ability to use mathematics in solving common workplace situations.

Money and time Fractions and Decimals Percentages
Measurements Averages Proportions
Diagrams Perimeter and area Productions rates

Applied Mathematics is the skill of applying mathematical reasoning and problem-solving techniques in a
systematic approach to workplace conditions and emphasizes the application of these skills to real-
world situations.

Skill Area #3

Locating Information
The ability to understand and extract information from graphics such as charts and tables.

Pie charts Bar graphs Line graphs
Tables & forms Maps & plans Diagrams
Gauges Complex Documents Finding details
Multiple documents Extracting data Identifying trends

Locating Information is the skill of finding, extracting, understanding and using information that is not in
the form of normal text. These types of documents include charts, graphs, tables, forms, maps and
drawings. Understanding multiple types of graphics, including pie charts, bar charts, line graphs, tables,
maps, diagrams & gauges, and understanding unfamiliar & complex new types of graphical information.

21st Century Skill Areas

Skill Area #4

Writing
The ability to write in proper, concise and appropriate form.

Grammar and punctuation Vocabulary Organization
Writing techniques Writing exercises Proofreading
Sentence Structure Parts of speech Punctuation and capitalization

Writing and Listening are the skills of understanding audio information and relaying that information in a
different form. Writing assesses the ability to compose a grammatically correct written message from
gathered information. Spelling, punctuation, sentence structure and flow are all necessary skills needed
to write effective, business-oriented passages from different information



Skill Area #5

Applied Technology
Problem-solving skills associated with different types of modern equipment.

Problem solving Compartmentalizing Other problem-solving models
Common Concepts Electricity Mechanics
Thermodynamics Fluids

Applied Technology focuses on the ability to apply an understanding of modern technology in order to
identify and solve common types of problems. Emphasis is placed on a broad understanding of scientific
principles instead of quantitative calculations. These skills are applied in troubleshooting realistic
systems.

Skill Area #6

Business Writing
The ability to write a clear and concise original persuasive document.

Vocabulary Organization Grammar and Punctuation
Developing ideas Organizing ideas Writing styles
Sentence structure Describing words Punctuation
Organization Proofreading Persuasive writing

Business Writing reviews the skills needed to write original business-oriented passages. Emphasis is
placed on persuasive writing, including organizing arguments and providing supporting details.

Skill Area #7

Listening
The ability to accurately capture factual information from audio passages.

Listening for details Interpretation Following directions
Listening challenges Complete details Critical listening
Verbal vs. nonverbal signal words Developing Listening Strategies

Listening is an essential component of many modern jobs. The listening skill measures the ability to
convey factual information from spoken messages. The style and grammar of the written message is
not considered.  The ability to understand various speaking styles, accents and speeds while building
listening skills is imperative for future career success.

21st Century Skill Areas

Skill Area #8

Observation
The ability to see, comprehend, remember, and utilize information and procedures.

Memory Skills Sequencing skills Paying attention to detail
Determining context Observation exercises How parts relate to the whole
Observation style Sustaining attention Visualization
Cause-effect relationships

Most trades and jobs are learned largely through On the Job Training (OJT). The ability to effectively
learn from OJT depends on a person’s observation skills. Good observation skills also allow a person to
learn from and adapt to new situations. Many businesses are now beginning to appreciate how critical
observation is to their success.



Skill Area #9

Teamwork
The ability to identify responses to group situations which support business and team goals.

Creative thinking Commitment to quality Prioritizing and time management
Customer sensitivity Respect Appreciation of diversity
Decision making Delegation Leadership
Empowerment Initiative Assertiveness

Teamwork skills are essential to improving productivity in the workplace.  Components include goal
recognition, workplace and team goals, positive attitude, commitment to quality, respect, appreciation
of diversity, leadership and initiative. Successful teamwork skills ensure the making the workplace
becomes more effective for both the employee and the business.

Skill Area #10

The Job Search
The ability to use resources to search for job opportunities, write effective resumes, complete the
application process, and demonstrate sound interviewing skills.

Networking for jobs On-line searches Participating in an internship
Organizing your resume Creating electronic resume Selling yourself in a resume
Applying in person Writing a cover letter Completing a job application
Application Follow Up Preparing for interview Career portfolio

Skill Area #11

Work Habits
The ability to demonstrate good workplace ethics, positive personal characteristics, and fulfill or go
beyond employer expectations.

Behaving appropriately Showing responsibility Demonstrating good work ethic
Respecting diversity Showing dependability Demonstrate a good attitude
Showing pride in work Handling criticism Establishing credibility
Managing Change Building work relationships Behaviors employers expect

21st Century Skill Areas

Skill Area #12

Communication Skills
The ability to effectively communicate through speaking, listening, and non-verbally.  Also, being able
to present yourself to others.

Effective word use Effective Oral Communications Effective written communication
Showing assertiveness Receiving criticism Making speeches
Visual and media aids Small/Large group communication Presenting yourself
Reading body language Non-verbal feedback Effective non-verbal communication
Non-verbal techniques Asking good questions Developing Listening Strategies



Skill Area #13

Workplace Effectiveness
The ability to use time management, problem solving, and teamwork skills in the workplace.

Managing Time Putting first things first Juggling many priorities
Staying organized Overcoming procrastination Dealing with information overload
Managing projects Becoming a problem solver Becoming a critical thinker
Interaction with customers Holding yourself accountable Keep customers coming back
Teamwork skills Team problem solving Building strong team communication

Skill Area #14

Business Etiquette
The ability to use on the job etiquette, person to person etiquette, telephone & e-mail etiquette and
meeting etiquette in the workplace.

Using good manners Language and behavior Interacting with your boss
Interacting with co-workers Making and returning calls Cellular phone etiquette
Appropriate work e-mail Facilitating discussions Participating in meetings

21st Century Skill Areas

Skill Area #1 - Reading for Information ___   ___   ___

Skill Area #2 - Applied Mathematics ___   ___   ___

Skill Area #3 - Locating Information ___   ___   ___

Skill Area #4 - Writing ___   ___   ___

Skill Area #5 - Applied Technology ___   ___   ___

Skill Area #6 - Business Writing ___   ___   ___

Skill Area #7 - Listening ___   ___   ___

Skill Area #8 - Observation ___   ___   ___

Skill Area #9 - Teamwork ___   ___   ___

Skill Area #10 - The Job Search ___   ___   ___

Skill Area #11 - Work Habits ___   ___   ___

Skill Area #12 - COmmunication Skills ___   ___   ___

Skill Area #13 - Workplace Effectiveness ___   ___   ___

Skill Area #14 - Business Etiquette ___   ___   ___

       21st Century Skill Areas Pieces of Evidence



 The Lake Orion Teachers and Career Development staff
will supervise and guide you through the process of

completing the goals outlined below.

 Review the opportunities outlined in this book.

 Know that help is always available and become familiar with those resources.

 Complete at least one job shadowing experience and submit completed packet.

 Participate in one or more of the following activities related to my career pathway:
clubs, sport teams, school activities, volunteer organizations.

 Attend career speaker presentations, career related field trips or progams within my
pathway.

Freshman Goals

Requirements:

 Update my Educational Development Plan in Business Foundations using
www.CareerCruising.com.

 Research my primary career pathway choice. (Business Foundations)

 Begin volunteering to fulfill the Service Learning Graduation Requirement.

 Begin the CFE Portfolio process using the 21st Century Skill Areas.

 Schedule my sophomore classes to align with my career pathway.

Recommendations:



The Lake Orion Teachers and Career Development staff
will supervise and guide you through the process of

completing the goals outlined below.

 Update  my Educational Development Plan on www.CareerCruising.com.

  Continue my involvment with volunteering and earning Service Learning Hours.

 Take the PLAN test. (Second test in the ACT series)

 Update my student portfolio using the 21st Century Skill Areas.

 Schedule my junior classes to align with my career pathway.

 Review the opportunities outlined in this book.

 Utilize the ACT eprep web based program to practice test taking

 Continue exploring the world of work by completing another job shadowing
experience and submit completed packet.

 Participate in one or more of the following activities related to  my career pathway:
clubs, sport teams, school activities,volunteer organizations.

 Attend career speaker presentations, career related field trips or progam within my
pathway.

Sophomore Goals

  Requirements:

Recommendations:



Junior Goals
The Lake Orion Teachers and Career Development staff

will supervise and guide you through the process of
completing the goals outlined below.

 Update my Educational Development Plan on www.CareerCruising.com

 Become familiar with the college application process including the entrance essay.
(Language Arts)

 Prepare to take the Micihgan Merit Exams/ACT/WorkKeys in the Spring.

 Continue volunteering and earning Service Learning Hours.

 Update my student portfolio using the 21st Century Skill Areas.

 Schedule my Senior classes to align with my career pathway.

Recommendations:

 Attend College Fairs and begin visiting potential college(s) or technical campuses.

 Participate in one or more of the work based learning opportunities.
(Job Shadowing, Internships and/or CO-OP )

 Register to take the PSAT (Pre-SAT) test in your counseling office. (Fall)

 Participate in one or more of the following activities related to my career pathway:
clubs, sport teams, school activities, volunteer organizations.

 Pick up scholarship list from the Career Center and apply to eligible  scholarships.

 Attend career speaker presentations, career related field trips or progams within my
pathway.

 Mail my registration packet in the fall to re-take the  the  ACT if necessary.

Requirements:



Senior Goals
The Lake Orion Teachers and Career Development staff

will supervise and guide you through the process of
completing the goals outlined below.

 Continue researching colleges/technical campuses.

 Mail my registration packet in  August to re-take the ACT or SAT tests if necessary.

 Request letters of recommendation(s) from teachers, community members, and/or
employers to submit with college and scholarship applications.

 Review 21st Century Skill Area examples and be sure to include your best work!

 Submit FAFSA form (Financial Aid Application) by February of your senior year.

 Personal Finance - Required senior class
               Complete 5 Year Plan                     Exit Presentation Practice
               Portfolio Organization                    Exit Presentation

 Complete all of the Service Learning Graduation requirements by the last school
day in January.

Recommendations:

 Attend College Fairs and visit your selected college(s) and/ or technical campuses.

 Pick up scholarship list from the Career Center and apply to eligible scholarships.

 Submit college applications by October 1st.   Include the entrance essay, letters of
recommendation(s), personal statement,and/or resume.

 Attend career speaker presentations, career related field trips or progam within my
pathway.

 Continue your participation in the work based learning opportunities. (Internships,
CO-OP, and/or Apprenticeships)

 Participate in one or more of the following activities related to my career pathway:
clubs, sport teams, school activities, volunteer organizations.

Requirements:



Dear Parents/Guardians,

Today’s world is rapidly changing through technological advancements. As a result,
today’s students are being presented with more opportunities and challenges than any
generation has known before them. Their success in today’s challenging world is
dependent upon a positive self-image and an education that can provide them with the
essential knowledge and skills.

Through the combined participation and efforts of parents, students, educators and
the Career Focused Education program (CFE), Lake Orion High School is prepared
to meet the challenges that face today’s students. CFE is a curriculum-based career
development program that helps students prepare for success, relative to their own
interests and abilities. Its success, however, is dependent upon your participation.
With your help in this educational program, we can ensure that our students gain a
greater understanding of self, and empower them with a clear direction for their future.

Our vision at Lake Orion High School is for every student to graduate with the
knowledge and skills that will bring success into their lives. Through the programs
outlined in this book, every student will receive the framework for developing the
skills required for success.

Please take the time to review this booklet with your son and/or daughter and learn
about the opportunities available to them. Together we can make a difference.

Sincerely,
Lake Orion High School

"Enlarge the

opportunity

and the

person will

expand to

fill it"

-Eli Ginzberg-

Send Questions or concerns to:

The Career Resource Center
495 E. Scripps Road

Lake Orion, MI 48359

Phone 248-693-5420  x6068
Fax   248-693-5459



WHAT
    CAN PARENTS DO?

Parent Participation is an Important Factor in
Student Success!
At Lake Orion High School we believe that parental involvement encourages and adds to
the success of the student. A common notion is that as children get older, they need less
parental direction.  The truth is - they need your help, support, and guidance now more than
ever.  A few times a year, sit down with your son or daughter and discuss this high school
plan.  If you have questions or need information, Lake Orion High School offers multiple
resources to help guide you through this process.  Questions can be directed via email to
jjones@lakeorion.k12.mi.us or phone 248-693-5420 x6068 or to your child’s counselor.

Review the Game Plan booklet with your child and
become familiar with the Career Focused Education
process.

Help your child update their Educational Develop-
ment Plan (EDP).  This can be accessed using the
website www.careercruising.com . Your child has
received their log in and passwords.

Talk with your child about their interests and
talents and encourage them to pursue possible
career fields that relate to them.

Review your child's academic plan as they choose
their courses in their selected pathway.

Encourage your child to get involved in extracur-
ricular programs, clubs, volunteer organizations,
athletics, fine arts, etc.

Parents of Freshmen and Sophomores students
should arrange a job shadowing experience for
your child within their career pathway.

Encourage your child to participate in the work
based learning programs: Internships, CO-OP
(Capstone Experiences) and/or Apprenticeships.

Service Learning is a graduation requirement.
Keep your child actively involved with volunteer-
ing to ensure completion of this requirement.

Senior Exit Presentation is a graduation require-
ment.  Help your child by monitoring their progress  of
their portfolio.

Stay in contact with your child's teachers and
counselor by attending curriculum nights, parent
teacher conferences, phone calls and emails.

Actively participate with your child as they re-
search post high school educational programs.

Lend them your experience and encouragement to
guide them through this exciting time.



xx




